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About AfricaRice and Afrique-learning

AfricaRice:

AfricaRice is a leading pan-African rice research organization committed to improving livelihoods in
Africa through solid science and effective partnerships. AfricaRice is a research center of CGIAR, which is
part of a global research partnership on future food security. It is also an intergovernmental association
of African member countries. Today, it has 30 member countries. The mission of AfricaRice is to
contribute to poverty reduction and food security in Africa through research, development and
partnership activities, aimed at increasing the productivity and profitability of the rice sector so as to
guarantee the sustainability of the agricultural environment.

Afrique-Learning:

Afrique-learning is a Beninese cooperative which creates and manages vocational e-learning courses
specially designed for African youth. Courses are tailor-made in collaboration with experts in the field
with the aim of producing interactive, illustrated, interesting and easy-to-study courses that provide the
student with important information in simple and appropriate language. Learning is done independently
at the student’s own pace, it is assessed and a course certificate is attained following a final test. Courses
are available on computer, smartphone or android tablet. They only require a very modest bandwidth
and are therefore within the reach of students. Registration and classes are free.
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Source of graphics

[1] Figures 1-6 are created by the pedagogical team

Context of the booklet

This is the first part of the booklet that deals with data collection for a Smart-Valleys development project.
Data is collected during the different stages of the inland valley development. It is used for project
management, providing information on the progress of the project and making it possible to prepare
project reports. At the same time, this data is also used as proof that tasks have been successfully
completed by the service providers. The introduction to the concept of services can be found in booklet 5.
A description of services can be found in guide 7.
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Cloud-based management system of shared documents

Cloud-based management system of shared
documents for collaborative work

A participatory sharing platform such as Google Drive or Atlassian Confluence is ideal for storing and
creating shared documents, and developing them collaboratively. These systems provide document
hosting in the cloud, not on local computers with access restricted to one person. Several people can
work on the same document at the same time. However, these platforms make it possible to save a copy
locally to work offline. The document in the cloud will then be updated the next time you access to the
Internet.

The main functions of these collaborative systems are briefly presented below using the example of
Google Drive. Train your technicians and other service providers to use this system to make the job as
efficient as possible.

Creating a new folder and a file

In a collaborative platform, you can create folder structures and documents for word processing, creating
presentations and doing calculations.

Right click on the start screen of the platform (https://drive.google.com/drive/my-drive) to display the
actions menu. (A).

From there you can create the desired folder structure (B).

A . You can then either download (C) the desired files from your
computer or create new working documents (D) in the
New folder B appropriate folders.
Use the spreadsheet (Google Sheets) to create the
Upload files C datasheets you need for the ODK collect application (this
B Upload folder ' step is described in detail in Part 4 of this booklet).
B Google Docs D- >
Blank document &
Google Sheets >
From a template
Google Slides >
Untitled document v
E Google Forms > File Edit View Insert Format Tools Add-ons Help
More > o~ @ A T 100% ~  Normaltext ~  Arial > - m
2 1 v 1 2 3 4 5 6 7 8 9

Figure 1 [1]
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Cloud-based management system of shared documents

Participatory work

As YOu Can see on the second Service ¥ @ & @ m e
Image, mUItIple people can File Edit View Insert Format Tools Add-ons Help
work on the same document. _ -

~ o~ m AP 100% v  Normaltext ~  Calibri v = 11+ e 2~ A
They can see each other's 2 1 = 1 2 3 4 5 6 7 8 9 10011 1201013 | 14
changes in real time.

Hendrik P6hl
A "service" ish precisely defined task, resulting in the production of a “deliverable” : a pr

task is allocated to a person who is empowered to accomplish this task within a fixed dur]
of the deliverable, of satisfactory quality.

&~ This guide will help to understand exactly what a "service" is, how to use this approa
especially for Smart-Valleys lowlands development.

Figure 2 [1]

Shared documents

For collaborative work to be possible, access must be given to all those who need to work together on
these documents. All collaborators must have a Google Mail address:

®© ® & e 9 E [ Present ~| | & Share ¢
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AfricaRice: Q o

e Share with people and groups @
|Add people and groups
e Hendrik P&hl (you)
hendrik.sporn@gmail.com
N =
© oetiink

Restricted Only people added can open with this link
Change to anyone with the link

Copy link

Figure 3 [1]
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Cloud-based management system of shared documents

Commenting in a document

Comments can be used to improve collaboration on a document. You can select part of the text or an
image (A), and attach a comment (B) to it. With "@Person's name" (C), you can ensure that this person
will receive notification of your comment by email. In the example below, the supervisor gives work

instructions to the technician.

B.

Calibri * - 1 +

liil
il
.
Inl

S
culture. Ils ont en effet des
hrboriculture, maraichage,
lentaires et de revenu.

hlture diversifiée avec la
Fours met [’accent sur les
t.

ir garder la biodiversité
[Is constituent des lieux ou

rovenant des plateaux est
bas-fonds donnant ainsi a

e Hendrik Pohl

@hendrik@gmail.com|

C.

D Assign to hendrik@gmail.com

Viewers of this file can see comments and
suggestions.

Your @mention will add people to this
discussion and send an email.

Figure 4 [1]

Management of different versions of a document

When working together on the same documents, some of the

text can be easily deleted accidentally. Fortunately, all changes
are documented by the system, which automatically makes

continuous backups.

The different editing versions of a document are saved and
available (Figure 4) They can be recovered (Figure 3) and if a
part has been lost, it can be restored.

Version history

TODAY

D« o

Current version

Insert Format Tools Help

Last edit was 3 minutes ago

@ Hendrik Pohl

100% ~ Normal text ~

Times New... =

1 + B ® Hendrik P6hl

Only show named versions

26 March, 20:42

26 March, 20:42

Figure 5 [1]

Figure 6 [1]




